	Describe the type of info
	Format: paper/digital
	How is it collected?
	Do you ask for consent?
	Why is it collected?
	How is it stored?
	How long is it kept?
	How is it destroyed?
	Retention decision
	Legal basis for processing

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	[bookmark: _GoBack]
	
	
	
	



