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A002.1  page 1 of 1A 002.1 SCOTLAND, WALES and OFF-SHORE ISLANDS

1 Introduction
In the Handbook, all references are to the law as it applies in England and there are differences in Scotland, Wales,
the Channel Islands and Isle of Man. The law and government administration changes from year to year, and so
references should always be checked.

In Wales, the law is that of England but the administration is generally from Cardiff and English Heritage has its
equivalent in CADW. Different arrangements may also apply in the Channel Islands and the Isle of Man, but it is
beyond the scope of the Handbook to list these. In Scotland, the law is entirely separate from that of England and
the administration is also different. The equivalent references or essential differences are listed below.

2 Custodian Trustees (see Ownership 101.2)
Friends’ Trusts Ltd cannot act as custodian trustees in Scotland.

3 Disposal (see Management Responsibilities 101.3)
The Charity Commission does not operate in Scotland and the Finance Department at Friends House may need to
approve where a Meeting House loan is involved

4 Right of Light (see Recording Information 102.1)
There is no legal right of light in Scotland.

5 Registration (see Certificate of Registration 102.6)
Places of worship do not need to be registered in Scotland

6 Grants (see Maintenance of Listed Buildings 104.2)
In Scotland, grants come from the Planning Authority or from Historic Buildings and Monuments, Scotland
(normally only available for listed buildings of outstanding architectural or historic interest, or buildings in
outstanding conservation areas). Further information on Sources of Financial Help for Scotland’s Historic Build-
ings, free from Historic Buildings and Monuments, Scotland, or the Scottish Civic Trust, 24 George Square,
Glasgow, G2 lEF. Telephone 9041-248-3398. See also Scotland’s Listed Buildings - a Guide to their Protection
from Historic Buildings and Monuments, Scotland, 20 Brandon Street, Edinburgh EH3 5RA.

7 Ecclesiastical Exemption (see Work on Listed Buildings 104.1)
Exemption from control is given under Section 54 of the Town and Country Planning (Scotland) Act 1972.

8  Scottish Heritage
The equivalent English Heritage is Historic Buildings and Monuments, Scotland, 20 Brandon Street, Edinburgh,
EH3 5RA.

9  Heating Maintenance (see Addresses and Institutes 203.7)
In Scotland, there is also the Scottish and Northern Island Plumbing Employers Federation, 2 Walker St,
Edinburgh EH3 7LB. Telephone 031-225-2255).

10 Choosing the Architect (see Choosing the Architect 301.4)
In Scotland, guidance should be sought from the Royal Incorporation of Architects in Scotland, Rutland Square,
Edinburgh EHl 2BE. Telephone 031-229-7545.

11  Notice boards (see External Notice Boards 303.2)
In Scotland, the regulations are the Town and Country Planning (Control of Advertisments) (Scotland
Regulations 1984 (No.467(S47) ) and the Town and Country Planning (Control of Advertisements)
(Scotland) Amendment regulations 1992 (No.1783 (S168).

12 Charitable Status (see The Organisation 304.2)
In Scotland, a Meeting only has status as a charity if it has been given a charity number by the Inland Revenue
beginning with the prefix SC. There is a different reference number for claims for the repayment of tax. The
address for enquiries is The Inland Revenue Claims Branch, Trinity Park House, South Trinity Road, Edinburgh
EH5 3SD. Telephone 041-552-6255.

13 Disabled People (see Advice 302.2)
Reference may be made to Disability Scotland, Princes House, 5 Shandwick Place, Edinburgh EH2 4RG.
Telephone 031-229-8632.
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Financial provision should be made by way of a sinking fund for long-term repairs or replacements, based on an
annual input of about 1% of the replacement value of the building. Within the total cost of a building the cost of
the elements can be assessed and the varying life cycles estimated.  Whereas the life cycles for practical mainte-
nance inspection need more accurate and individual treatment, for the purpose of arriving at financial reserves the
characteristics of every property can be grouped broadly.  A rough guide to some elements of traditional construc-
tion might be as follows:

External painting 3 - 5 years
Internal decorating 5 -10 years
Felt roofing, floor coverings 15 - 20 years
Services, doors, windows 25 - 30 years
Traditional roof coverings 40 - 50 years

Traditional structures normally last a lifetime but should be subject to regular inspection so that inherent problems
are foreseen wherever possible.

Replacement of fittings, soft furnishings and furniture should also be acknowledged and allowed for.

The fund should be set aside and interest thereon accumulated so that real reserves are held and keep pace with
inflation.  Such a fund should be dedicated exclusively to the purpose for which it was created.

At periodic intervals throughout the life of a building the reserves should be reconsidered having in mind those
elements of the building which are coming up for replacement in the foreseeable future.  Regular annual replenish-
ment of the fund is essential to avoid financial crises.

See:  304 Funding major work
Treasurers’ Handbook

A 101.1 FUNDING REGULAR MAINTENANCE

‘Premises Committees ... should save
expenses by making an annual check
of each building.’     A 201.1
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From the leaflet compiled by the Committee on Sharing World Resources of Quaker Peace and Service, and
reproduced with thanks.

Right ordering of the resources of our Worshipping Community

As Quakers we are concerned with nurturing the gifts of God, which abound but which may be lost or damaged if
unattended.  These gifts encompass plant and animal life and natural resources as well as the Earth itself.

Suggestions for Premises Committees, Wardens, all members and attenders to consider.

1. Helping the Meeting family live thoughtful and caring lives
Can we provide collection for recycling services when these are not available locally?  (ie. bins, bags and crates for
aluminium, paper, glass, etc)  This might require someone in the Meeting to transport the full containers to a
collecting station, if the local authority do not segregate on collection.

Do we share rides to and from Meeting for Worship and committee meetings in order to save on fuel consumption
and air pollution from our cars?  Are our vehicles converted to use lead-free fuel?  Do we stay within speed limits
to economise fuel use?  Do we use public transport whenever possible?

Are there ways to involve the children and young friends in helping the Meeting become greener?

2. Encouraging thoughtful care of premises by all users
Do we enforce a no-smoking rule for all, and ask renters to clean up after themselves.  Everyone should be aware
of their responsibilities for health and safety and for emergency procedures in case of fire or accident.

Do we clearly state our premises management structures, policies, and practices to ensure that there is harmonious
co-operation between the Warden(s), all members of the Meeting, and non-Quaker users?  (eg. Have one or two
people been appointed specifically to regulate the heating & ventilation on Sunday mornings, so that several
people are not constantly changing it to suit personal preferences?)

Encourage Premises Committee to do cost analyses and comparison shopping, then follow their recommendations.

3. Assessing the energy needs of the Meeting house
Can we save energy through the provision of: double glazing for windows, caulked and sealed windows and doors;
insulation of walls; timed thermostats; flow-through rather than tank water-heaters; storage heaters; automatic
door-closers to cut heat-loss; solar collectors; controllable fluorescent lighting?

Seldom-used areas (if any!) may not need special treatment.

4. Keeping the Meeting house clean and in good repair
Do we use cleaning products that are friendly to the environment?
•  bio-degradable soaps, dishwashing and cleaning liquids;
•  recycled undyed paper stationery, toilet tissues & other paper products;
•  non-aerosol dispensers for all products. organic and bio-degradable garden products;
•  long-life energy-saving light bulbs.

In the garden can we establish a compost heap and/or leaf-pile to create our own natural fertiliser?

Are all resources in the children’s room safe, clean and peaceful?

When buying new furniture or ordering repairs for the Meeting house, do we seek materials from sustainable,
renewable resources?

5. Catering with justice and environment in mind
Are products and processes used at the Meeting house essentially healthy and non-exploitive of less privileged
countries and peoples?  One Meeting serves Traidcraft coffee and tea, barleycup, herb teas and apple juice.

Do we use washable plates, cups and cutlery rather than disposables?

A 101.2   GREENING OUR MEETING HOUSES A101.2  page 1 of 2
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6. Sharing our concern with others
Could the Meeting hold a recycling fair to help members clear possessions no longer needed?  At a
recycling fair items need not only be sold but can also be collected; jumble, Tools for self-reliance, books
for UNICEF, spectacles, medicines, etc. Profits might go to QPS projects.

Could we maintain a foyer bulletin board with information about: saving energy; why, what, how and
where to recycle, etc?

Could we offer duplicated green checklists for members and attenders to use in their own homes?

Could we help organise, or have a stall at, local green events?

A 101.2 Greening our Meeting Houses A101.2  page 2 of 2

‘Were any valley gutters in the
roof cleared of leaves and
debris last autumn?’    A 201.1
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To be held by MM Trustees and by the local meeting.
Keep in a docket containing copies of the site plan and building plans including particu-
lars of services.
Check triennially and up-date as necessary.

Meeting House at  ..........................................
Date information entered or revised

Date of acquisition of site:
Date of erection of Meeting House:
Location of title deeds:

If listed, what grade:                                                                                          see: 104
In a Conservation Area:                                                                                     see: 104
Any Tree Preservation Orders:                                                                           see: 102
Any rights of or over the site:                                                                             see: 102

e.g. right of way
ancient lights
easements
overhead or buried cables
other

Any restrictive covenants on its use or development:

Site boundaries and their ownership:                                                                  see: 102

INSTALLATION DATES   :                type                            firm                      date

Central heating system

                                          boiler

                                          fuel

Individual  gas-heaters

Electric rewiring:  lighting

                             power

Hearing system

A103.1  RECORD SHEET A  for Basic Information A103.1  page 1 of 3
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(Section 206 also refers)
For periodic inspection (no more than 3-yearly) by MM trustees and burial grounds committee
and/or local committee

Garden/Burial Ground at ....................................................................................

Date of inspection ...........................................

BURIAL PLAN

Date of latest revision

Does burial ground as found tally
with burial plan

How many burials can take place in
ground not yet used

Where is duplicate plan kept

UNIFORMITY OF GRAVESTONES

mode of placing (flat or upright)

materials

size

shape

wording

style of lettering

GENERAL IMPRESSION
and further notes

A103.1  RECORD SHEET C  for Gardens and Burial Grounds A103.1  page 3 of 3

CONDITION OF

gravestones

grass

garden area

seating

notice and poster boards

Security of premises

gates/bollards

fences/garden walls

hedges

outside lighting

Personal safety

paths

flat  gravestones

steps

railings

any dangerous features
on the building

trees
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Based on a list prepared for Warwickshire MM.

These questions cover most of the points which the relevant committee should ask itself every year while walking
round the building.  The rest of the ‘Maintenance’ text may give some guidance where the answer to a question is
‘no’.

Each question is in effect prefaced by the words SINCE LAST YEAR ............

External
1. Can you see evidence of loose or missing slates or tiles.
2. Were any valley gutters in the roof cleared of leaves and debris last autumn, and are the snow-boards in place.
3. Are flat roofs clear of standing water, and is the surface free of cracking or blistering, and are the edgings firm

and sound
4. Have the eaves, gutters and downpipes been cleaned out regularly, and do any of the joints leak.
5. Is brickwork and stonework pointing in good order, and are coping stone joints sound.
6. Is there any rubbish piled against the building anywhere, (the damp-proof course should be visible and at least

6" (150mm) above soil or paving level everywhere).
7. Are air bricks or grids providing ventilation under timber floors clear of soil, plants or debris, and are they

vermin-proof.
8. Is external wood and metal fully protected.
9. Does any woodwork look rotten: look at windows, especially cills, doors and frames especially the lower parts,

external panels, fascias and barge boards.
10. Are all locks and bolts in working order.  Are all keys accounted for, and who has the list of key-holders.
11. Is there any broken or cracked glass.
12. Are the drain gulleys at ground level clear.
13. Are there any overflowing waste pipes.
14.Have the manhole covers been lifted to check that the drains are clear and running freely, and are manhole

lifting handles available.
15. Are all pathways and paved areas in good order.  Are there any broken or uneven slabs or steps.  Are the

pavings free of any slippery vegetable growth.
16. Are boundary walls, fences and gates in sound condition.
17. Are external lights operative.
18. Are any aerials or other exterior features secure.
19. Is the external notice board safely fixed.  Is it accurate and legible.

A 201.1  ANNUAL CHECK A201.1  page 1 of 2

‘Have the manhole covers been lifted to
check that the drains are clear?’     A 201.1

‘Are the drain gulleys at ground level clear?’
A 201.1
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Internal
1. Are all floor surfaces sound and free from hazards.
2. Are all spaces, especially the boiler house, clear of rubbish and broken chairs.
3. Do all windows and doors open and shut freely. Are all knobs, latches, catches, sash-cords and stays operative.
4. Do all plumbing appliances work satisfactorily.
5. Are there any visible leaks.  Look behind sinks and wash basins, behind wc pans, below any water heaters.
6. Have the main water stopcock, all taps, and all radiator valves been turned, and (particularly the last) checked

for leaks.
7. Does the heating system function properly.  If there are a boiler and radiators are there any visible leaks.  Are

all safety controls on boilers working properly.  Are all hot surfaces clear of combustibles.  Are all fuel
supplies safely stored.

8. Are all fire extinguishers in place, and are appropriate fire instructions posted.
9. Are the electric fuseboards easily accessible, and is all electrical equipment in good order, without frayed

flexes.
10. Is food, and other materials attractive to vermin, suitably stored.
11 Is all kitchen equipment functioning properly.
12. If you have an emergency lighting system are it and any exit signs functioning.
13. Are liability insurance notices posted.

A201.1  page 2 of 2A 201.1   Annual Check
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1. Source
As standards of comfort and of building insulation improve, so does the likelihood of condensation increase, and
the risk of consequence damage to the hidden parts of the structure as well as to the more obvious parts such as
window-boards and paintwork.

Most people know that air can hold water vapour.  As the air gets warmer it can hold more. During a meeting
those present breathe out a lot of moisture which the warm air can absorb.  However, when it comes into contact
with cold surfaces the air cools and cannot hold the water.  It then deposits it on windows, cold walls, tiled floors.
Kitchens and toilets add considerably to the moisture in the air.

2. Hidden conditions
It also deposits moisture in hidden places, such as in partitions which separate a warm meeting room from a cold
room adjacent to it, or in the roof.  A state of continuous dampness is conducive to mould growth which can be
unhealthy, and can lead to rot.

3. Slate or tile roofs
In old-fashioned slate or tile roofs there is so much air blowing through the roof space that the moisture evaporates
harmlessly.  In such roofs the flat part over the ceiling below can be insulated without moisture being trapped.

In similar roofs where the underside of the rafters has been thoroughly sealed with sheeting, boarding, felt, etc.
timbers have been known to rot because damp gets trapped and cannot get away.  The introduction of a moderate
amount of cross ventilation, which can normally be done quite cheaply, will usually solve this problem.

4.  Flat or hi-tech roofs
Real difficulties can arise with wooden roofs which are flat or hi-tech, and are covered with an impervious surface
such as metal sheeting or bituminous felt.  Moisture cannot get out, and in cold weather condenses on the under-
side of the covering.  No-one can see it until signs of excess damp or even rot start appearing below.  Then it is
usually too late.  It is possible, when removing a small section of covering to inspect  such a roof on a cold damp
day, to find the boarding just below not just damp but glistening with water standing on it.

5.  Prevention
Condensation within the structure must be prevented by the incorporation of vapour barriers, proper ventilation
and a humidity controlled fan in the kitchen.  Provide controlled trickle ventilation where opening windows have
been weather-stripped to stop draughts.

6. Action
It will be seen that condensation is a complex subject, which requires expert  attention either to prevent or to cure.
Delay is disastrous.

A 201.2  CONDENSATION IN BUILDINGS A201.2  page 1 of 1
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It is the intention of the handbook to distinguish between smaller items of work which might reasonably be
arranged by members of the meeting and those better dealt with professionally.  Considerable works should always
be undertaken through a professional adviser.  This is because of the very real problems that can arise over, eg
specification of the work, compliance with regulations, financial control, and legal and insurance considerations.
We therefore limit our advice to work such as re-painting or small repairs.  If the meeting has a member equipped
to control larger work, well and good, if not such control should be bought.

1. Purpose
Most problems arise from failures to understand or explain properly the costs of the work, the extent of the work,
how it is to be done and by when, and even when it is to be paid for.

Whenever building or maintenance work is carried out for reward, a contract is needed, which can vary from a
verbal agreement for very small jobs like repairing a burst pipe to a formal legal contract complete with contract
documents.

2. Short list
Tendering is a costly business and only one of a group of tenders can be successful.  The Client should not involve
others in unnecessary costs.  The number of tenders should normally be limited to three for smaller contracts.

Most important is the choice of builders to invite.  Select those of known integrity who have done satisfactory work
in the locality and who are well organised.  If the builder or tradesmen are competent and trustworthy and are
treated with respect, the formality of the contract recedes in importance and the fine print of the clauses will not
need to be referred to.

3. Tender information for small works
It is essential to provide the same information to all tenderers and to ensure that each is treated fairly and equally.
That information should include the following:

• The content of the work expressed clearly and unambiguously by means of a written and detailed
specification and accompanying detailed drawings.

• Two copies of all tender documents, one for the tenderer’s own use, and one for return with the tender and
for subsequent use as a contract document.

• A statement of the basis of payments, usually a single payment on completion.
• Two copies of the quotation with spaces for the cost of the work expressed in words and figures and for the

signature of the tenderer.
• The date for return of tenders and a pre-addressed envelope.
• Value Added Tax should be excluded from the quotation but the tenderer should be asked to insert his

estimate of VAT.
• Arrangements for the tenderer to make a site visit. The name and address of the person to whom the

tenderer may address questions.
• A statement that the Client reserves the right to accept or to reject any tender and will not pay for the

preparation of any tender.
• A statement that alterations or conditions must not be inserted by the tenderer and that queries must be

resolved before the date for return of tenders.

Adequate time should be given for tenderers to examine the information, send out and receive quotations from sub-
contractors, and prepare his tender.  A minimum of three weeks is essential.

4. Opening Tenders
Tenders, after receipt, should be held in strict confidence and opened by the committee or by two or more repre-
sentatives.  Any tender which contains conditions or insertions should be very carefully scrutinised and rejection
may be appropriate.

5. Contract period
The dates for start and completion of the contract should either be stated in the tender document or, if left open,
should be ascertained before acceptance.

A 201.3  OBTAINING TENDERS A201.3  page 1 of 2
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6. Acceptance of a Tender
Careful selection of firms invited to tender implies that the lowest tender should normally be accepted.  There
may, however, be other factors such as contract duration which can make a tender other than the lowest more
attractive.  In such cases the reasons for acceptance should be clearly recorded.

The successful tenderer should be informed promptly and contract preparation should proceed forthwith.  After
confirmation from the successful tenderer the other tenderers should be informed to assist their calculations of
future workload.

7. Variations
After a contract is entered into any changes by the Client can be costly and disruptive and should be avoided.
Even with the strongest discipline some variations may be unavoidable due to external factors, eg bad ground
conditions or unavailability of materials.  In such circumstances it is advisable to identify the cost effect with the
contractor before putting the work in hand.

A201.3  page 2 of 2A 201.3  Obtaining Tenders

‘Have the eaves gutters and rainwater
pipes been cleared  out regularly and do
any of the joints leak?’    A 201.1
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GENERAL CLAUSES APPLICABLE TO MOST CONTRACTS FOR SMALL WORKS AND PAINTING

Employer:

Contractor:

Location of the work:

Description of the Work:

1.  The Contractor will carry out and complete the work as outlined in the attached specification/drawings in a
good workmanlike manner in accordance will all relevant Regulations, British Standards and Codes of Practice, all
for the sum of  £ ..................        (in words ...................................................................................................)

List of documents attached:

2. The contractor will provide all the labour, plant, materials and equipment necessary to complete the work.

3. The contractor will remove all rubbish as it accumulates and all tools, surplus materials, etc from the site and
leave it in a clean and tidy condition.

4. The contractor will comply with all statutory requirements, local and national regulations and bye-laws that
relate to the work.  The builder will make all notifications, arrange inspections etc. in connection with the works.

5.  The contractor shall keep the meeting house available for use at the times agreed, including clear access and
fire escape routes.

6. The contractor shall take out all necessary insurances.

7. The contractor will be responsible for the making good of defects to the reasonable satisfaction of the employer
for a period of six months after completion of the work.

8. Once the contract is completed to the reasonable satisfaction of the employer the contractor will submit a final
account to the employer, adjusted to take into account any variations.  This will be paid within 14 days by the
employer subject to a retention of 5%  to be held until the satisfactory remedy of any defects at the end of the
defects liabilty period.

Signed by the Employer: date:

Contractor: date:

A 201.4  SAMPLE DRAFT CONTRACT A201.4  page 1 of 1
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This specification should be used in conjunction with the General Clause appendix A201.4

1. Preparation
New work or previously painted surfaces shall be thoroughly prepared including rubbing down, cleaning, washing,
sanding, knotting, priming, stopping, sealing as appropriate for the material and surface and as recommended by
the manufacturer.  Where instructed the paintwork should be completely stripped off: rub down with glass paper or
pumice, stop all cracks, holes, etc. apply one coat of aluminium sealer and wood primer and allow to dry.  Inform
the employer at once if any timber is found too defective to paint effectively.

2. Paint
Paints shall be delivered to the site in the manufacturer’s sealed containers and used according to his instructions;
the use of thinners, driers or other materials will not be permitted except where in accordance with the said
instructions.

Paints, varnishes and protective stains shall be applied with the number of undercoats and finishing coats as
appropriate to and in accordance with the manufacturer’s specifications for the surface and material to which the
paint is to be applied and in accordance with the particular specification, which will generally call for two coat
work on external new work or previously painted surfaces.  No material is to be applied on external work during
inclement weather or to any surface upon which there is moisture.

3. Metal work
Clean and remove all dirt from eaves, gutters (inside and out), brackets, downpipes, vent shafts, water pipes, air
gratings, gate fittings, railings, metal flashings, etc and proceed with three coat work.  Where existing downpipes,
etc are vitreous enamel, PVC or asbestos, these shall not be painted.  Metal work previously coated with bitumen
shall be re-finished with a similar material.  Leaking metal gutters to be first repaired using a suitable sealant. In
suitable situations a proprietary finish eg. ‘Hammerite’ may be approved.

4. Mastic pointing
All window and door reveals shall be sealed with an approved silicone sealant complying with BS 5889.

5. Glazing
GENERALLY: Glazing to be carried out in accordance with CP 152 with glass conforming to BS 952 free from all
defects, clear float or drawn sheet, unless otherwise specified.

All rebates are to be cleaned and primed prior to fixing glass which shall be carried out with distance pieces and
setting blocks as necessary with back putties, sprigs for timber rebates, pegs or clips to metal rebates, and neat
front putties, using putty to BS5444 for timber frames and ‘Arbolite’ glazing compound for metal frames.

Where glazing is specified to be fixed in timber frames with beads, two coats of ‘Arbomast 500’ sealer shall be
applied to two sides of beads and to rebate, the glass bedded in ‘Arboflex’ compound and beads bedded in
Arbomast.

A 201.5 SPECIFICATION FOR PAINTING AND GLAZING A201.5  page 1 of 1
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NOTE that this paper is based on the carefully considered response of one Monthly Meeting to its own circum-
stances.  Others we know come to different conclusions, eg on the burial of ashes, and on headstones and memorial
stones for ashes buried or scattered.  We include it however as a basis for consideration.

1. The recommendations set out below have been based on guidelines adopted by Notts and Derby MM in 1989 in
response to a report by a special committee who considered the subject from first principles.  The membership of
the committee included MM trustees, a solicitor and an undertaker.  The advice naturally reflects local conditions
and preferences.

2. Space still available for burials   Since from time to time requests are still received for the burial of bodies, we
consider that it could continue while space is available at....  (names of burial grounds) where apparently unused
ground exists; but see paragraph 3.

3. Re-use of existing burial grounds   If there continues to be a call for the interment of bodies after space is no
longer available in new ground, we see no objection to the re-use of existing plots after 100 years.

4.  Disposal of ashes
a) We see no objection to the scattering of ashes at any of our burial grounds or  gardens.

b) Where there is a wish for ashes to be buried we consider that this would be acceptable at all the burial grounds
provided that:

i. ashes are not buried in a casket or container of any kind;
ii. the turf is carefully removed, and is replaced neatly afterwards;
iii. the ashes are poured into a hole of sufficient depth to allow at least 150 mm or 6 inches of soil and

turf above;
iv no marker is placed to record the spot;
v the position is immediately recorded on the plan of the burial ground.  See paragraph 10.

c) Friends are reminded that Church Government 936 requires prior authorization for the disposal of ashes in our
burial grounds as well as for the burial of bodies.  While this Section would not apply to Meetings with just
gardens, it would help to keep MM records complete if these Meetings also could promptly inform the Friend
authorised to issue orders for burial (hereinafter referred to as the authorising officer).

d) Whilst  it has been the custom in the past to use gravestones to mark the position of burials, we are not  in
favour of these or of plaques being erected just as memorials to cremated persons.  Where a family wish to provide
a memorial it could take the form, after discussion with PM, of a garden seat, tree, shrub, or equipment for the
meeting house, etc.  In such cases we would not object to a small plate or discreet inscription recording the fact,
which we would expect to last during the memory of those who knew the deceased, and not necessarily longer.

5. Gravestones     Sometimes gravestones show that there has been a tendency to disregard some of the principles
set out in Church Government 983.  A MM could be recommended to require future gravestones

a) to conform as far as possible in all respects with the predominating pattern already set in the burial ground
in respect to materials, size and form of the stones as well as in the mode of placing them (upright or flat);

b) to have wording consisting of only the name of the deceased, together with the years of birth and death;
(Comment: Alternatives are: full dates of birth and death; date of death plus age; etc. Whatever system is
adopted, consistency should prevail.)

c) and to have only simple, traditional, incised lettering, not filled with lead or other material.
We recommend that the relevant PM should have responsibility for ensuring the observance of these requirements,
but see paragraph 11.

6. Recording the position of new burials   We recommend that, where the burial of a body has been authorised,
responsibility for deciding on the position of the grave should lie with a person or persons appointed by the
local PM.  Immediately after the burial has taken place the plan of the burial ground is to be marked accordingly
and the MM informed that this has been done.   See also paragraph 10.

7.  Items underground   We recommend MM to prohibit in a grave or burial plot any construction, such as
vaulting, or artefact of any kind beyond the coffin.

A 206.1 GARDENS AND BURIAL GROUNDS A206.1  page 1 of 2
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8.  Coffins   Where coffins are employed they must be of wood or other biodegradable material, and have no
impervious lining such as glass or other material that will not readily decompose at the rate of wood.

9.  Burial of non-members    Church Government 938 allows the burial of persons not  members of the Society.
We are not aware of any guidelines as to how far the authorising officer should go in authorising the disposal of
the remains of non-members in our burial grounds.  We suggest that the main criterion should be the degree to
which the deceased took part in the life of the Meeting.   Information and advice on this could elicited from the
Convenor of the Overseer, or, if not available, the PM Clerk.  The decision should then be made in consultation
with the Clerk of MM who should inform MM at its following meeting.

Where it is desired to dispose of the remains of a non-member who does not meet the condition just described, we
see no objection to the scattering of ashes, but would exclude the burying of the ashes or body .

In such an event it would still be necessary to receive prior authorization.

10. Keeping duplicate plans   Since plans of burial grounds can get lost, we recommend that two be kept, one
lodged at the relevant meeting house, and one in a secure place such as a strong room or strong cupboard with a
good lock.  The latter would be in the care of the authorising officer who would be responsible for ensuring that the
copies kept centrally tally with those kept locally.  Each PM would appoint the Friend responsible for its local
plan.

 It is hoped that both plans would be promptly marked on each occasion.

11. Detached burial grounds   If a MM possesses any burial grounds detached from a meeting house it would be
advisable to appoint nearby PMs to be responsible for them.  They should be subject to the same controls and
supervision as the others.

12.  Duties of a new burial grounds committee   We recommend MM to create a new standing committee of
similar constitution to this committee; one member from each meeting responsible for a burial ground or a sub-
stantial garden, plus the authorising officer and the Clerk of MM trustees ex officio.

The committee’s main duties would be
a) to be available for consultation by PMs, the authorising officer, and any others with queries concerning the

burial grounds or gardens;
and at least once during each triennial period

b) to inspect all the burial grounds and gardens;
c) to check that all plans of burial grounds are correct and up to date;
d) to ensure that the sections in Church Government and MM’s own resolutions concerning burial grounds

and gardens are being properly observed; and
e) to report to MM on items b, c, and d.

13. Procedure prior to adoption of guidelines   We suggest that, on receiving this report, MM may wish to send
it to all PMs and the MM Trustees for their observations before giving it consideration in depth.

14.  Distribution of guidelines   We recommend that as soon as MM has decided on its final resolutions copies
should be lodged with all PMs, MM Trustees, and responsible officers for application forthwith.

15.  Compassionate approach to all situations   We do not see our proposals as being retrospective, and hope that
previous commitments will be honours even where inconsistent with the resolutions, and that any situations we
have not foreseen will be treated with compassion.

A 206.1 Gardens and Burial Grounds A206.1  page 2 of 2
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A paper prepared for Friends Trusts Ltd. in 1986 and reproduced with permission.

Because of the acceptance of cremation in place of burial by the Society burial grounds have tended to become
disused.  Some of these which are not adjacent to meeting houses become unkempt and are a matter of concern to
preservation organisations and those with forebears interred in these places .

Quaker Faith and Practice advises that wherever possible a sale should be considered.

A burial ground is generally held on perpetual charitable trust so any disposal would constitute the selling of
permanent endowment.  This would normally require the consent of the Charity Commission but under a Charities
Act 1960 regulation (SI 1815 of 1962) where the ownership of the burial grounds is vested in Friends Trusts
Limited, the company can sanction “any mortgage, charge, sale, lease or other disposal provided that during the
period of three years immediately preceding the transaction the land has not been used otherwise than a burial
ground”.

The Board of Friends Trusts takes a liberal interpretation of what is meant by other usage.  A burial ground even if
derelict and overgrown has not been used otherwise in the qualifying period.  If there has been an informal use of
the land for any agricultural or horticultural activity the Board takes the view that the use as burial ground has not
fundamentally altered.  Examples of this are sheep grazing, chicken keeping and vegetable growing.

However, each case would have to be treated on its own merits.

The Board of Friends Trusts, like the Charity Commission, insist that the best price is obtained.  However, in
remote cases where the demand is low, a valuation figure by a professional surveyor would be the price sought
from the purchaser.

However, with the inception of the Disused Burial Ground (Amendment) Act 1981 the location of the site could
fundamentally change a burdensome plot of land into a valuable asset.

The Disused Burial Grounds Act 1884 prohibited the erection of any building other than for the enlargement of the
church or an ancillary building for religious purposes.

Up to 21 May 1981 the only way to develop a disused burial ground was to obtain a private Act of Parliament or
get the land purchased by a local authority.

The 1981 enactment enables disused burial grounds to be developed and built upon provided that stringent condi-
tions are satisfied.

These conditions are laid down by the Home Office, E4 Division, Queen Anne’s Gate, London  SW1H 9AT, to
whom enquiries should be directed at any early time.

 The Home Office will issue memoranda paraphrasing the provisions of the 1981 Act in the following terms.

Removal of Graves
If graves are to be disturbed the steps that have to be taken are as follows:

(a) publish a notice in a local newspaper during two successive weeks;
(b) display a notice in a conspicuous place near where the remains are interred;
(c) serve a notice on the Commonwealth War Graves Commission, even if they are unaffected;
(d) serve notice on personal representatives or relative ONLY IF these persons can be identified and internment

occurred within the last 25 years.

If a building is to go up on the place of the internment a personal representative or relative may not object unless
the person has been interred during the last 50 years.

Therefore no objection can be lodged if the internment was more than 50 years ago.

If graves are made inaccessible the same situation exists and steps (a) - (d) would have to be followed.
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Personal representatives or relatives can have a say in how the remains are to be re-interred or cremated and the
church or subsequent owner of the land will have to defray any reasonable expenses.

The likelihood is that there will be no replies.  The Society adopts the practice of cremating the remains and this
can be arranged to take place after at a local crematorium without a service.  The Society has to wait two months
from giving notice before it can start any exhumation and this cannot commence without Home Office sanction.

The tombstones have no intrinsic ornateness and the rules regarding disposal of tombstones and monuments do not
apply.  It is advised that tombstones are removed to the nearest burial ground and placed around the perimeter.

It cannot be emphasised enough that the Home Office is the instructing authority and due consideration must be
given to its directives.  The enactment applies to England and Wales only.

It has been noted that burial grounds have been lost to the Society by neighbours obtaining squatters rights.  Each
Monthly Meeting must be aware of this possibility and ensure that a possible squatter is given a licence or lease to
prevent the loss of title after 12 years continuous adverse possession.  Furthermore, it is advantageous if the burial
ground is rotary mowed once or twice a year to show that the Monthly Meeting is caring for its property.

Any future owner of a burial ground is bound to observe the rules of not interfering with graves and it is an
anomaly that a local authority has power to grant planning permission but has no jurisdiction to see whether the
necessary sanction has been obtained from the Home Office.

The funds accruing from the proceeds of a sale of a burial ground are governed by the same charitable trusts that
were previously in existence.

As stated earlier it is most likely that such funds would be endowed with a perpetual trust, that is to say the capital
must be kept intact.  The interest, however, can be used for the general purposes of the Monthly Meeting.

Any expenditure of the capital would require the approval of the Charity Commission.  If another freehold prop-
erty was purchased there would be no need of a recoupment order.  If, however, a wasting asset (improvements and
repairs) was to be funded a sinking fund would need to be set up and the capital recouped over a substantial time.

A 206.2  Disused Burial Grounds A206.2  page 2 of 2

‘Are there any broken or
uneven slabs?’   A 201.1
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The Society is a constant seller of its meeting houses  and burial grounds and any sale must conform to the current
legal requirements.   Up to 1 January 1993 the Society was allowed to regulate itself in the disposal of these
properties under a Charities Act 1960 Regulation SI 1962/1815 provided Friends Trusts acted as custodian trustee.
This has been drastically amended by the provisions of the Charities Act 1993.

The gist of the legislation is that provided charity trustees act to obtain  the best price for a property disposal
neither the Charity Commission nor Friends Trusts (which had to be involved under the discarded regulation)
needs to be concerned.   A new statutory requirement is for trustees to advertise their intention to dispose of a
property.   This is distinct from an advertisement for sale.

The idea is to enable representation to be made to the trustees, within one month of the notice appearing.  This is
not necessary if the property is to be replaced within the locality or the Charity Commission has given exemption
from the requirement.  Notice of a lease of not more than two years does not have to be given.

Normally a sale of a meeting house requires the trustees to:
(a) obtain a written report on the proposed sale from a surveyor (RICS, ISVA);
(b) advertise the meeting house as the surveyor advises (unless he advises that it would not be in the best

interests of  the charity);
(c) obtain the best terms that can be reasonably achieved.

If, however, the sale is to a connected person (includes a trustee, employee or officer of the charity or relative of
any such person, or a company controlled by a trustee of the charity) the matter has to be referred to the Charity
Commission for its agreement.

Sometimes a disposal takes place between two charities with the similar objectives.  This has to be construed
strictly, but the new Act allows disposals to be made for less than the best price.

Another relaxation is in the granting of  a lease for less than seven years.   Although advice that the terms are best
that can reasonably be obtained these need not come from a surveyor but from a person thought by the trustees to
have the requisite ability and practical experience.   Disused burial grounds do not have to be treated any differ-
ently from meeting house, but invariably the persons interested in their purchase are generally restricted to adja-
cent landowners.

Trustees still require a surveyor to compile his recommendation as to what the best price should be but the pro-
posed sale would not be advertised.

Some disused burial grounds have in the past been handed over to Local Authorities
under the Open Spaces Act 1906 with a restriction on their future use.  Charity Commission consent used to have
to be obtained for such a disposal and it would seem that this still applies.

The Disused Burial Grounds Act 1884 prohibited the erection of any building other than for the enlargement of the
church or an ancillary building for religious purposes,
and enabled burial grounds to be developed and built upon provided that stringent conditions are satisfied.   These
conditions have been compiled by the Home Office, E4 Division, Queen Anne’s Gate, London SW1H 9AT, to
whom inquiries should be directed at any early time.

The Home Office will issue memoranda  paraphrasing the provisions of the 1981 Act.

Trustees need to be reminded that it is the presumption that meeting houses and burial grounds are properties
endowed with a perpetual trust.   The onus of  proof  to prove otherwise rests with the trustees.

The moneysworth will need to remain intact, but the interest can be used to offset the general expenses of the
charity.

If repairs and alterations are required the endowed capital can be used to pay for these provided that a Charity
Commission Order is obtained and the money expanded recouped by a sinking fund.  Otherwise sale proceeds of a
meeting house or burial ground can lawfully be used, without Charity Commission Order, to purchase land and
buildings required to enable the Society to function and carry out its charitable activities.

A 206.3  DISPOSAL OF BURIAL GROUNDS A206.3  page 1 of 1
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Stairs
* Treads preferably min 250, risers preferably max 170.
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final decision is taken.  If there is to be a table microphone, it should have a substantial stand.  The loop wire
should encircle the room, preferably at dado level, avoiding water and heating pipes, and telephone wires.

Neatness is important and cable is available in a choice of colours.  It must be clipped in place at frequent inter-
vals.  Connections in the jack-plugs must be soldered.  Experimentation may be required during the installation
and on completion the amplifier must be balanced to suit the installation.  These operations may best be done with
the aid of a deaf Friend.
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In the Infra-red System speech and music are relayed to receivers by invisible, infra-red light.  It works on the
same principle as cordless remote control units for TV.  A microphone is connected by wire to an infra-red
transmitter which transmits infra-red light throughout the room.  This is picked up by special receivers which
convert the light signals into sound.

1. Advantages compared with induction loop
• Easy to install.
• Tight control over standards of installation and performance, as only one manufacturer in UK at

present producing infra-red equipment suitable for meeting houses
• Sound quality said to be superior to the loop.  It has been installed in a number of major theatres,

including the National Theatre, and also in the Royal Festival Hall and Royal Opera House, Covent
Garden

• Can be used where the induction loop system would suffer from:
• interference caused by magnetic noise from mains cables and equipment;
• loops in other rooms near enough to cause interference;
• the presence of steel, say in building construction or in hot water pipes and radiators, which can

screen or absorb magnetic fields from the loop.

2. Disadvantages
Each listener requires a special receiver.  Those with hearing aids cannot use the ‘T’ setting.

• Listeners with hearing aids have to collect the special receiver, wear it or keep it during the meeting,
and remember to return it afterwards; instead of just switching their own hearing aid to ‘T’;

• Someone has to issue and collect the receivers, clean and sterilise them after each use (as they rest in
the ears) and ensure that the batteries are kept charged;

• the system is more expensive to install and maintain;
• reception can be adversely affected by large areas of very deep colour in the room, and when listeners

sit in bright sunlight.

3. SENNHEISER Infra-red system
Enquire of Infratech, PO BOX 216, Luton LU3 1QX  Tel: 0582 455239, or Hayden Laboratories Ltd, Chalfont St.
Peter, Bucks  SL9 9BS. Tel: 0752 888447.
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1. Most of the following notes have been extracted from a booklet: Designing Buildings for Visually Handicapped
People, now out of print, issued by the RNIB in 1986.  Much of the advice can be acted on at little, if any, extra
expense when redecorating.  Some other items would clearly need to be part of a more major project.  For more
information write to the Property Services Manager at the RNIB.  Send SAE.

2. There are four basic principles:
•  Sound clues to help totally blind people find their way around easily.
•  Texture contrasts both underfoot and within reach to help the person identify where he is.
•  Good lighting to help the majority of visually handicapped people who have some sight.
•  Colour contrasts to help find a grab rail, door, or sanitary ware, etc.

3. Sound clues   In order to orientate themselves and find their way about, totally blind people use the sound given
off by floor coverings, walls and ceilings, the height of ceilings, widths of rooms and corridors, and the
presence of soft furnishing.

4. Texture contrasts  People with very little sight, and deaf-blind people, are helped to find their way about if
there are varying textures on the walls: different kinds of wallpaper such as flock, anaglypta and hessian, as well as
smoother surfaces; wood surfaces, rough plaster, etc.

Floor surfaces should vary: carpet with foam underlay, haircord and vinyls with  or without cushion backing, also
specially textured flooring at important places.

5. Good lighting  does not necessarily mean bright lighting.  Many visually handicapped people have difficulty in
adjusting to glare and to changes in lighting levels as they enter or leave a building or move from one room to
another.  Therefore avoid sharp contrasts in the lighting levels between outdoors, entrance halls, corridors and
rooms.  During daylight an entrance hall should be well lit, but when dark outside should have lighting level
reduced. In any room try to keep a consistent level of lighting.  Choose lampshades and lighting so that light
without glare is distributed evenly throughout the room.  If the room is sunny fix venetian or vertical slatted blinds.

6. Colour contrasts   Decorate walls and ceilings in light, reflective colours, but have the doors in firmly contrast-
ing colours or tones to the surrounding walls.  Choose sanitary ware in contrasting colour to its surroundings.  On
the other hand, avoid busy or distracting patterns.

7. Handrails  along the walls of halls and corridors are only necessary where visually handicapped people have
additional handicaps; but, when fitted, they could be helpful in providing information about location.  Raised room
numbers could be fitted to the rails immediately adjacent to doorways. Tactile/raised arrows could indicate emer-
gency exits; but a raised number in a clear, contrasting colour should still be fitted to the door.  Rails should
have a distinctive colour so that they do not merge into the background.

8. Toilets  The conventional signs of men and women figures for toilets are not as easily identified as a large,
raised G and L of contrasting colour placed on the door at eye level.

9. Reducing risk of accidents
•  Avoid large-pane glass doors and partitions. Where these exist attach a brightly coloured sticker at eye
    level.
•  Indicate the presence of stairs, steps and ramps by a change in the texture of the floor finish, extending at
   least 0.6 metres (2 feet) on the level at each end of the hazard.
•  Avoid sharp corners in critical positions in the building and on fittings or furniture.
•  Place fire extinguishers in recesses where they will not be in the way.
•  Avoid hard, low chairs, coffee tables, or any other hard items below knee height.
•  Provide places in suitable positions where walking sticks and long canes can safely be put to avoid other
   people falling over them.  Coat hangers are useful for this purpose.

10. Carrying out the work   Considerable design skill is called for in resolving these requirements with the
creating or preservation of a restrained character in a Friends’ Meeting House.  Friends would be well advised to
seek the help of an architect or interior designer who understands Friends’ needs and would work with an
expert in this field. Where a DIY approach is unavoidable, avoid bright colours.  Instead, obtain contrast by means
of light and dark tones.
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From Quaker Home Service Outreach Manual 1990, reproduced with thanks.

The Meeting  House
The meeting house is an important signal about Friends in the local community.  Not all of them can be in prime
sites in the town but they can be signposted.  Some meetings without their own property have been known
to put up small stalls outside the building on a Sunday morning with leaflets to show just what is going on inside.
Some meetings have photographs outside of their members and attenders at worship.  It might be possible to
have a leaflet board like a poster board covered with glass or even a more sophisticated arrangement like those
outside Christian Science reading rooms so that people can read leaflets on Quakerism as they go by.

The meeting house should convey that the people who use it care for it.  It should be regularly painted, the win-
dows kept clean, and the notice board neat.  Is the garden welcoming or off-putting to all people, young or old?
Go into your meeting house.  Imagine that you are very young, or very old, or deaf, or in a wheelchair. What do
you learn from the meeting house? That clutter of old chairs at the back?  The dingy cushions?  Does it offer a
welcome to the spiritually hungry, the lonely, the uneasy, the puzzled?  It may be the enquirers’ only visit.  What
do they learn from the meeting house?

The special use of meeting houses
Certain meeting houses have particular advantages as outreach centres.  Some are a focus for community activities,
others are of particular historic interest.  Just as Friends can use our own gifts in our outreach work, so we can use
the particular advantage of the meeting house in creative ways.  In some places it is a custom once a year to invite
all the people who use the meeting house for their activities to a Meet the Friends evening.  A good supply of
literature and posters sensitively displayed may already have informed the visitor of some of our beliefs and
practices and the further invitation can add a touch of neighbourliness.

Historic meeting houses may in fact already find themselves inundated with visitors.  Jordans for example has
between 15,000 and 17,000 visitors a year from all over the world.  When groups arrive, a talk is given that lasts
just over half an hour and there is plenty of time for questions.  The talk combines a general introduction to
Friends with the history of the building and the story of William Penn and of Jordans Village.

At Jordans, time is given to the groups to relax once they are in the building  - letting the building do its own
outreach.  The entrance lobby has a variety of leaflets, posters, and postcards and displays of a range of Quaker
work in the world today.  They also have a good supply of Quaker literature.  The wardens do not push Quakerism.
They simply use the opportunity to introduce Quakers to the wider public.  The outreach is not static, heritage
walks are encouraged and speaking engagements outside the meeting house are undertaken sometimes with slides.

Smaller less well visited meetings can offer open
days to their communities, sharing both their history
and their Quaker convictions.

Notice-boards and posters
Make sure that the notice board has up-to-date
information about the times of meetings, including
mid-week ones, and a contact number.  Let people
know that meetings for worship are public events
and that they will be made welcome.  Tell them also
what kind of provision there is for children.  Posters
which are obviously old, faded or torn can be very
off-putting.  Make sure you do not keep up the same
poster for longer than a fortnight and vary the
subject matter.

A303.1 OUTREACH MANUAL A303.1  page 1 of 2

‘Is your external notice board
accurate and legible?’   A 201.1
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If you are designing your own poster or notice, remember people need to know:
who you are
what the meeting is about
when
where
whether anyone can come.

Decide which is the most important line of the poster.  This should have the biggest lettering and should not be
more than four words long.  Then decide the next important lines: in a notice this would be the day, the time and
the place.  These would have the next biggest lettering.  The other lines can be smaller and perhaps lighter.
As for notice-boards inside meetings, make sure:

a that a member of the meeting has the responsibility to check the notices regularly.  Notice-boards, like
roses, are best when vigorously pruned.

b that the shortest and the tallest person in the meeting can read them.
c that notice-boards are away from chairs, tables, etc so that they can be easily read by everyone.
d that each notice has a clear title and is removed when obsolete
e that new notices are distinguished in some way to attract attention
f that you have a notice board ‘for the special notice of visitors, enquirers, and attenders’, in order to

advertise information packs, special enquirers’ gatherings, etc.
g have a ‘contact for transport’ notice with on one side of the page the names of the Friends who are

willing to give lifts and on the other the names of those needing lifts.
h that, at one side of the notice board, there is a table with paper and pencil attached so that people who

read the notices can make a note of what interests them

A 303.1  Outreach manual A303.1  page 2 of 2

‘Does the entrance area provide a
welcoming image?’    A 301.1
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Extracted from English Heritage  Notes for Applicants for Church Grants.

Criteria for making church grants
In English Heritage we run a special Church Grant scheme to help with repairs to historic religious buildings still
in use for public worship.  Although for convenience we use the word ‘church’ throughout this scheme, we wel-
come applications from all denominations, Christian and non-Christian, for grants towards repairing all historic
places of worship in use, whatever they may be called.

Our statutory powers to make grants are limited.  So too are our funds.  Because of this we have to be very selective
and give priority to the most important churches in the greatest need.  These notes should help you judge
whether your church might be eligible for a grant.  They also tell you how we handle applications and how to make
an application.

Is the church of outstanding architectural or historic interest?
Our power to make Church Grants derives from Section 3A of the Historic Buildings and Ancient Monuments Act
1953 (and for this reason you may sometimes hear them called ‘Section 3A grants’).  This section gives us the
power to make grants only towards buildings of ‘outstanding architectural or historic interest’.  We decide which
churches are outstanding on the advice of our Churches Advisory Committee which is composed of outside experts
in church architecture, history and conservation.  Obviously ‘outstanding’ implies an exceptional level of interest
and not all historic churches will be judged by the Committee to come into this category.

In general the Churches Advisory Committee judges most grade I churches and at least half of the number of grade
II* churches to be outstanding.  But they also judge outstanding some grade II churches and, very rarely, even
unlisted churches.  This is especially true of 19th-century churches and the buildings of denominations other than
Church of England; these have become more widely appreciated only in recent years and tend to be under-graded.
So if you have reason to believe that your church could be nationally outstanding in some way, do consider apply-
ing for a grant whatever its present grade.

Is the church in need of urgent major repairs?
Our grants are available only for major repairs to the historic fabric of a church.  The replacement of roof cover-
ings or rotted timbers, the stabilising of walls, the repair of stonework or the renewal of gutters and downpipes are
typical examples of the sort of work we can help with.  We do not give grants towards alterations, additions or
improvements, or towards the repair of non-historic features such as modern heating, lighting or sewerage.  Nor do
we help with maintenance and minor repairs such as cleaning gutters or re-fixing slipped slates; we believe that
such work is part of the day-to-day responsibility of the owner of any building.

Foreseeable repairs may vary greatly in urgency.  Our grants are available only for those repairs immediately
necessary, ie necessary within two years. It usually makes financial sense to phase other repairs over as long a
period as possible and we would expect congregations to defer repairs until a later phase if this can be done
without damage or real extra cost.  Of course, a further grant may be available for such repairs when these too
become necessary.

Is the cost of urgent major repairs beyond the mans of the congregation?
In judging this we try to set the potential income of the congregation against the total cost of the urgent repairs,
after of course also taking account of the congregation’s essential routine expenditure.

By potential income we mean not just regular income from members’ giving and from any endowments or invest-
ments, but also the possibilities for public fund-raising.  In our experience the success of the latter depends on
several factors - the prosperity and population of the surrounding area, the location and appearance of the church,
and the size of the congregation and the extent of its involvement in the community.  These factors may also
influence the nature of the fund-raising; often it will mean the voluntary activities - such as jumble sales, spon-
sored walks, and appeals - with which most congregations are very familiar; sometimes a major, professionally
organised campaign may be justified.  The results can vary greatly, but there is no doubt that many congregations,
especially those in tourist centres or in prosperous rural or suburban districts, can potentially raise sufficient money
be these means and we would not expect them to apply for Church Grants.  In any event we receive and compare
applications from all parts of the country and we give priority to the congregations that seem least likely to be able
to raise sufficient money.
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We also assume that any church additions or improvements proposed by the congregation should be deferred until
all foreseeable repairs to the historic fabric have been carried out and we do not take account of the costs of such
additions and improvements in assessing our grant.  In part it is a matter of principle for us that the historic fabric
should be given priority, especially if our grants are involved, and we hope that any responsible owner of an
outstanding historic building will share this view; but it is also just good sense that an existing building should be
in sound condition and secure from the elements before any improvements are attempted.  Repairs to non-historic
features should also be deferred unless - like repairs to faulty electrical or heating systems - they are urgent on
structural or safety grounds.

Applications and enquiries should be directed to:
English Heritage
Historic Buildings Division
Fortress House
23 Saville Row
London  W1X 1AB
Tel: 071 973 3000

For London churches, contact:
English Heritage
London Division
Chesham House
30 Warwick Street
London   W1R 5RD
Tel: 071 973 3755




