Britain Yearly Meeting of the Religious Society of Friends Advisory Committee on Property
Quinquennial Property Checklist

While it is not necessarily appropriate for all situations, the future monitoring of a building is usually made much easier by establishing such a list at the beginning of an inspection cycle and then sticking to it.

It is hopes that this checklist will enable those who are not professionally qualified, to understand what is needed and for a qualified surveyor some idea of the required scope of the work, and to give an order of priorities arising from the inspection.

1. PREMISES IDENTIFICATION

Please give the following details at the beginning of your report :


a: name and address of Meeting House or property

b: Monthly Meeting are 

Please refer to the previous quinquennial inspection report. It is helpful if an ordnance survey extract, site plans, simple floor plans and, if available current photographs, could be usefully incorporated to provide records. The particulars in 2 and 3 need not be given if previously noted in earlier reports.

2. PARTICULARS OF  SITE
 
a: give basic dimensions (frontage, depth)

b: state nature of pedestrian access

c: what vehicular access is there?

d: what parking facilities are available?

e: can the disabled access easily?

f: is there any spare land?

g: is there a burial ground and is it open or closed?

3. PARTICULARS OF PREMISES
a: full address

b: age of building(s)

c: brief description, design and construction

d: size/approximate dimensions

e: number of storeys

f: accommodation, dimensions, approx. floor area

g: access and facilities for the disabled

h: any special features (architectural)

i: is the building listed – what grade?

j: is the building in a Conservation Area?

k: address/telephone, of Conservation Officer

4. REPAIR WORKS OR NEW WORKS SINCE LAST INSPECTION
a: date of last inspection

b: who undertook last inspection?

c: what woks of repair have been recorded in the log book

d: have all repairs required by previous reports been completed – if not what work is still outstanding

e: have there been any alterations (internal or external) since the last inspection?

5. GENERAL CONDITION OF THE BUILDING(S)

Give a summary of the general condition of the building, to include comments on:

a: the general soundness and suitability

b: any deterioration (in relation to age)

c: the adequacy of maintenance and repair

d: a list of the main defects

6. DETAILED
CONDITION OF THE SEVERAL PARTS OF THE
BUILDING

Separate detailed reports of the various buildings may be preferable

6.1 General structure, internal and external
a: do the main walls etc. show signs of movement or structural failure?

b: are there any cracks, fractures, weakening or possible instability

c: are there any indications of settlement or foundation problems?

d: are there any areas of dampness? Is there a damp-proof course? Is the external ground level at least 150mm below damp-proof course level?

e: are there any external signs of defects in structural timber?

f: is there any damage due to vandalism, theft, fire, etc?

6.2 External fabric, external wall surfaces

a: are air bricks clear and is there adequate ventilation for hollow floors?

b: what are the external walling materials and what is the general surface conditions?

c: is there any frost damage?

d: are there cracks or other damage to sills, lintels and other features?

e: is any re-pointing or other remedial work necessary to external surfaces?

f: is there any harmful vegetation which should be removed?

g: what is the condition of basement walls (if any)?

6.3 Roof coverings
a: what is the material construction and general condition of any pitched roof? are there any slipped, cracked or missing tiles/slates? what is the condition of the ridge? are there any ridge ventilators, or other features, and do they need attention?

b: what is the material, construction and general condition of any flat roof? are there any cracks, splits, bulges in flat roofing surfaces?

c: are all flashings sound and suitable? is any making-good necessary?

d: what is the condition of parapets, copings and other roof  features?

6.4 Rainwater disposal system
a: are all gutters clear of silt, debris and vegetation?

b: what is the condition of internal valley gutter and

parapet gutters and are there any indications of leaks?

c: what is the condition of any external guttering and are there any indications of leaks?

d: what is the condition of any hopper heads and rainwater downpipes? are there any splits, cracks, broken joints?

e: do the gutters and downpipes satisfactorily carry water away? are they of adequate size and to a satisfactory fall? are there any signs of overflowing?

f: do rainwater pipes properly discharge into gullies and underground drainage pipes? is there access for clearing out?

g: is water properly carried away from the building or is it allowed to saturate the base of the walls?

h: are paved areas properly drained away from the building?

i: is surface water drained to soak away or to a surface water sewer? is the system in good order? 

6.5 External doors and windows
a: are there any porches, canopies etc. and what is their condition?

b: what is the condition of any external door, door frames, surround, etc?

c: what is the condition of any window surround, frame, sill, window guard, etc?

6.6 External metalwork, woodwork and paintwork

a: what metalwork items are there, and what is their condition? Is any treatment necessary for rust or corrosion?

b: what woodwork is there and what is its condition? are there any signs of rot or other defects? What remedial work is necessary?

c: what items have a painted finish and what is their condition?

6.7 Internal fabric, roof structures

a: which areas of the roof space are accessible and which are not?

b: in any loft which can be inspected, what is the general construction and condition of the main roof trusses, beams and purlins, rafters and joists? Are there any
bows, sags, open joints or other indication of structural defect in the roof  timber?

c: is the ceiling sound and adequately supported?

d: are there any signs of rot, or attack by insects?

e: are there any signs of water penetration into the roof?

f: what is the condition of any pipes, cables, conduits, ducts, etc. in the roof space?

g: is the roof insulated? Is so what is the thickness of the insulation?

h: is there adequate ventilation of the roof void or void between a suspended ceiling and main ceiling?

6.8 Internal partitions, ceiling, walls and doors


a: what is the condition of internal structural and non-structural walls, partitions, screens panelling, etc?

b: is there any timber decay, cracking or dampness and how do these relate to external observations?

c: what is the condition of ceiling finishes, covering, friezes?

d: what is the condition of internal doors and is any remedial work necessary?

e: is all ironmongery working satisfactorily?

6.9 Internal decorations


a: what is the general condition of the paintwork or other finishes on walls, ceiling and woodwork?

6.10 Glazing and ventilation



a: are there any special windows and what is their condition?

b: is there any double glazing? Are there any known draught problems?

c: what is the general glazing and what is its condition?

d: is there sufficient ventilation

e: do opening lights operate satisfactorily?

f: are there any broken or cracked panes to be repaired? 

6.11 Floors and balconies
a: what is the general construction/finish of solid floors, and are there any signs of structural defects?

b: what is the general construction/finish of hollow or suspended floors and are these showing any signs of structural defect?

c: is there any access to voids below hollow floors? If so, was the void inspected?

d: are there any signs of rot or insect attack in timber floors? If so, was the void inspected?

e: what is the condition of floor coverings/surface finishes?

f: what is the condition of ducts/gratings, etc?

g: what is the condition of any staging, platform, dais, etc?

h: what is the condition of any balcony floor and Balustrade?

i: what is the condition of any stairs or steps?

6.12 Fixtures and fittings
a: what is the condition of the various fittings-benches, seats, tables, clocks and other loose furnishings?

b: what is the physical condition of musical instruments piano, etc?

6.13 Services-heating system

a: what type of heating is installed?

b: what type of boiler (if any) is installed? What fuel is used? How old is the boiler?

c: what is the general condition of the boiler, pumps and other boiler house equipment? Type of control system? Is it satisfactorily?

d: is there a maintenance agreement in operation? What does it cover?

e: are there any possible hazards in the system?

f: is there a cold water storage tank or other equipment at high level? Are tanks and pipes insulated?

g: if the premises are supplied with gas – and are rented or warden occupied – then an annual inspection and certification by a Registered “Corgi” installer is a legal requirement.

6.14 Electrical Installation




Has a recent test of the electrical installation and equipment been carried out by the Electricity Board or NICEIC approved contractor? If not, then such a test should be undertaken which will list any defects – these defects will have to be put right before a certificate can be obtained to satisfy the 16th Edition with amendments of the Electrical Engineers’ Regulations for the use of electrical equipment in buildings.

6.15 Sanitary Facilities
a: what toilet provisions are there in the building for men, women, children and the disabled? Comment on adequacy, condition and hygiene aspects.

b: are the toilets adequately lit, ventilated and heated or protected against frost?

c: are there adequate kitchen facilities? What is their condition?

d: what is the condition of the cold water supply and is the main stopcock accessible?

e: is there a hot water system or other provision for hot water and what is its condition?

f: are all sanitary fittings properly plumed in? are there any broken pipes, leaking joints, dripping taps or overflows?

g: are all sanitary facilities properly connected to a foul drainage system? Is the outfall to a foul sewer, septic tank or cesspool? Are manholes clear and are covers in good condition? Comment on the adequacy and condition of the foul drainage installation.

6.16 Fire Regualations

a: is there an alarm or smoke detector system and is it in proper working order? The system should be tested regularly.

b: Fire Regulations are a subject matter which has substantially changed in recent times. Advice on current provisions can be obtained from the enforcing authority for fire safety, i.e. from the Local Fire Authority, the Environmental  Health Department, The Building Control Department, or in cases where the Fire Precautions (Special Premises) Regulations apply the Health and Safety Executive.

c: The Health and Safety (Safety Signs and Signals Regulations 1996) bring into force the EC Safety Signs Directive (92/58/EEC).

The purpose of the directive is to encourage the standardisation of safety signs. Included in the regulations are fire safety signs that:

i)
provide information on escape routes and emergency exists

ii)
provide information on the identification and location of fire fighting equipment

Further advice on this can be obtained from the aforementioned authorities.

6.17 Security
a: can the building be adequately secured, without impairing the possibility of emergency exit all times?

b: have there been problems form vandalism and/or theft and what action might usefully be taken?

c: are any parts of the building specially protected and are there other protections that might be considered?

6.18 Exterior external areas
a: are there any outbuildings and what is their condition?

b: what is the condition of boundary walls, fences and gates? Are boundaries properly defined and maintained?

c: ‘Adverse easements’ Have you knowledge of any cables, pipelines, drains – serving other properties running over or under the property. If no, a plan should be made.

d: are there any rights of way over the property serving other land owners?

e: are there any windows from other properties adjacent to the boundaries?

f: what is the condition of grassed or planted areas?

g: are any tree/shrubs overgrown or hazardous to buildings?

h: are paths, paving and steps in good condition, any hazards?

i: what is the notice board adequate and in good condition? 

