Registering your area meeting with the Charity Commission

If your area meeting’s annual income is over £100,000 then you will need to register the area meeting and its associated trusts with the Charity Commission. 

Most charities have to register when their annual income is over £5,000 a year. Area meetings count as “religious charities previously excepted from registration”, and do not have to register at present if their annual income does not exceed £100,000 a year. The exception only lasts until March 2021 and it is expected that all Area Meetings will have to register then, assuming their annual income exceeds £5,000.
If your income is over £100,000 for an exceptional reason for one year, perhaps due to a legacy or a building project, then you do not need to register at present.
If your Area Meeting becomes a Charitable Incorporated Organisation (CIO) then you will have to register immediately whatever the annual income.

You register on line through the Charity Commission website https://www.gov.uk/how-to-register-your-charity-cc21b 
	The guidance below (for some of the questions) is based on the Charity Commission website in Spring 2016 for the new on-line application which was being tested at the time. There will be differences if you are applying to become a CIO.


	We have been able to use some answers given by an area meeting in a successful application using the older version of the application. However, these answers are given in guidance only, you are responsible for your own answers. Also we cannot be certain what the Charity Commission will find acceptable.


The form

To find the form:

· www.charity-commission.gov.uk
· Click on “Set up and register a charity”

· Click on “How to register c charity (CC216) [In the “Essential Reading” list]

· Scroll down to the section “How to apply to register a charity”

· Click on “Start or continue a charity registration application”

You will give an email and will be sent a password. This will allow you to access the application form. 

For most pages you can leave blank and come back later (as long as you do so within 3 months). However you need to fill in some pages before you are allowed to procedure further. 

You will need several documents listed on the form. At an early stage it would be useful to access the trustee declaration (link on the item in the list) so you can gather the signatures and have the document complete when you are ready to submit the application.

Governing document

· Select the organisation’s governing document type: Constitution
· Has the governing document been issued by an organisation or umbrella body (often referred to as an approved governing document)? Yes
· Which organisation issued the governing document? Scroll down to choose The Religious Society of Friends.
Charity name

· The organisation’s name: Please enter your area meeting’s name exactly as it is given in clause 2 of your governing document.
Structure and purposes

· Organisation’s governing document: Constitution
· The organisation’s approved purposes are: The object from the approved governing document is automatically inserted in the box. (This leaves out the name of the area meeting which cannot be inserted!)

Classification: What
· What (does your organisation do)? (select all that apply): Religious activities

Classification: How

· How (does your organisation operate)? This list is in to parts, the second part relating to religion. Please tick as applicable: 

Classification: Who
· Who does your organisation help? (select all that apply) The general public/mankind

Carrying out the purpose

· The organisation’s purposes are: The object from the approved governing document is automatically inserted in the box. (This leaves out the name of the area meeting which cannot be inserted!).

· Explain how the organisation carries out its purposes:

For example: Meetings for worship are regularly held in X, Y…and Z. Premises are maintained or hired for this purpose. Educational opportunities relevant to the Religious Society of Friends are made available. Grants are made to other charities, organisations and individuals, which are compatible with the principles of the Religious Society of Friends. The meeting supports our members and others to live out our faith in the world. Decision making is undertaken corporately using the Quaker Business Method.
· Attach any document (such as a business plan) which sets out how the organisation carries out its purposes (optional)
Benefits
· What are the benefits of the organisation’s purposes?
Meetings for worship are open to members of the public to attend. This first sentence (or something similar) must be included. Then add other benefits as appropriate, eg: Educational opportunities are provided to enable interested individuals to learn about the Religious Society of Friends, its beliefs, and its traditions. Grants are made to other charities, organisations and individuals. Premises are hired out to various organisations and individuals at reasonable rates to enable the communities in which we operated to be able to benefit from our assets when they are not being used for our purposes.
· Attach any document which shows how the organisation provides benefit (optional)
· Who can benefit from the organisation’s purposes? General public
Carrying out the purpose for the public benefit

· What criteria do the trustees use to decide who the organisation benefits or what work it does or supports?
The area meeting, the trustees and the constituent local meetings make decisions corporately through discernment using the Quaker Business Method. This allows the appropriateness of a proposed course of action to be tested and ensures that is both compatible with the financial resources available.
· Attach any document which explains how these decisions are made (optional)
Grant making
· Is the organisation a grant maker?

If you answer yes:

· What criteria will the organisation use to select individuals or organisations to receive grants?
Grants are usually given to applicants who have applied to a specific fund and for purposes which satisfy pre-determined criteria, whereas donations are where the meeting decides they want to give (including in response to a general appeal. Grants from trusts would not e covered by this charitable registration but would be included in the scheme amalgamating the area meeting with its trusts. If the area meeting does give grants, please answer this question, eg: Decisions regarding the making of grants are decided in meetings for worship for business where those present discern the appropriateness of the grant depending on the need identified and the funds available. Within the area meeting such decisions may be made by the Area Meeting, the Trustees, Elders and Overseers, or the local meetings.
· Attach any document which explains this, such as a grant making policy (optional)

Providing services or facilities
· Does the organisation provide public facilities or services as a way of carrying out its purpose? If hiring meeting rooms, fill in yes: 
· What sort of facility or service does it provide? The hiring of meeting rooms
· When can the public access the facility or service? When they are not required by us. Generally this is at any time other than on Sunday mornings.
· Are there restrictions on who can have access? We do not hire premises to those promoting activities and theories that are contrary to the principles of the Religious Society of Friends
· Are there any restrictions on what people can have access to? State any
Religion
· Tell us about the tenets of the faith which the organisation advances.
We advance the tenets of the faith containing in Quaker faith & practice, which is the book of discipline of the Yearly Meeting of the Religious Society of Friends in Britain. We recognise that the spirit leads individuals in different ways and therefore do not promote a dogma. It is up to individuals to follow their leadings within the framework established by seeking to respond to that of God in every person.

· Tell us about the moral or ethical framework that is promoted by the religion the organisation is set up to advance.
In recognising that of God in every person we seek to ensure that we do not cause harm to others. As a result there is a strong tradition within Quakerism for pacifism, honest, simplicity caring for others and seeking to reform those aspects of society that are harmful to others, We encourage those who are concerned about an issue where harm is caused to people to act on their concern to bring about change and so reduce the incidence of such harm.
· Tell us specifically how the organisation advances religion. Select from, and possible add to: Our meeting house holds regular meetings for worship which members of the public are welcome to attend.
We hold educational events on an ad hoc basis for those who want to learn more about Quakers. We hold “Quaker Quest” sessions.
We have stalls at various events. Some of our members wear a “I am a Quaker, Ask me why” badge.
We open our meeting house at various times, eg Open House Weekend, Quaker Week.
Leaflets are available in the meeting house for visitors and hirers of our rooms to take to read.
We support the spiritual growth of our Members and Attenders in various ways, including courses, study days, attendance at Yearly Meeting.
We seek to ensure that all our dealings with Quakers and others are conducted in an honest and straightforward fashion so that through our example others may be drawn to our faith.
You will need to decide on a contact address that will be publically available on the Charity Register.
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